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a. 3 Estaoiisn Retention Schedule; record will mntinue to accumulate. 
b. 

c. 
C Dispose of Presefit accumulation: no furrher accumulation ant;cipated. 

E iAm_end_AWg: _ h l o - - 2 9 ~ 1 5 ~ ~ ~ ~ e ~ O _ n e r . p C ~ h a ~ ~ e ; _ ~ S ~ ~ ~ c e d e ~ ~ . ~ ~ ~ c  - Aug .- 1 ~ . l7 ~ ~~~~ ~ 75 
5. Remrdo Sarier Title ffoilowed by firle used in office; if differenti 

'On i -~ 
I. Dates of Series 
I w i e x  Latest 

-_ 1974-75 1978-79  1 P e s t i c i d e  Samgle r, (Cut of Tolerance)  -~ ~ ~~- .-,e2orts~_~~_~-- ~ 

i .  Division and Office Funeion What is t he  function of rhe Division and the Office in whkh  :his record series i s  neated? 

The Plant Industry is responsible for supervising and regulating various 
fields of the plant industry in Georgia. It seeks to control and eradi- 
cate diseases and insects in the plant industry. 

The Pesticide Division, an operational unit of the Plant Industry Di- 
vision, is responsible for enforcement of the Georgia Pesticide Control 
A c t ,  the Georgia Pesticide Use and Application Act and the Georgia Treat- 
ed Timber Act. 

. ~. 
~~~~ ~ - ~ ~- .~ ~ ~~~ ~-~ - ~ ~~~ ~ ~ 

. .. . 
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. Record Series DexriGrion This file mnuins the foliowing documents (include form nwmbersand rifles, if any!: 

Attach samples of the fiie. 
Documents relatiig :o 

Sampling and a n a l y s i s  of p e s t i c i d e s  found t o  be o u t  of 
compliance wi th  Ceorqia Lax and cop ie s  of any enforcercent 
a c t i o n s  taken 

Xq. 14-057-033, O r i g i n a l  of I n s p e c t o r ' s  t r a n s c r i p t .  
Laboratory l e 9 o r t  showing sample a n a l y s i s .  Not ice  of 
"Stop Sa le"  a n l  any o t h e r  p e r t i n e n t  correspondence. 

. 

inciuded are: 

F;le i s  arrangea: &?ports a r ranqe6  numer ica l ly ,  by l a b o r a t o r y  number, 
w i t h i n  f o l d e r s  a r r a n g e s  a l l h a b e t i c a l l y ,  by r e g i s t r a n t .  

___. ~- - ~~~~~ ~~ ~ ~~~ 

I. Monthly Reference Rare : a& Hsw often ara rewr3r~re'erred to  ,WP:C> ~~ are: 
One !o six months old A~~---; Seven to  twwei.de m o i r h s  old .l!?.- 3 %  ~ ~~, Thineen to  numrt - four  months oid L--~~-; 
tweity-five months and o l d e r l  - ?  

'. Annual Rate of Aaxlmulatian of Remrds 
Lerter-size drswers I ~ ~.-: Leg?i.:ize d r a w s  -~ ~ ~ ~ -; Sieires - ~~ ~.-;Othei /w~;f i , )  i; ~ . ~ 

. ~~~ ~ ~ ~~~~ 
~ - ~ . ~~~~~ 



I L~- f npt,whm is it? ~~ ~~~ ~ 

I a. 1s th is the offjcia~ m p y  of the swia.37 
I.. * __ __ ~. 1~ 'h, bots the series mntain confidential information requiring security handling? If yes, cite law or regulation. 

e. When one or two documents in the f i le make it n e e w r y  to keep the entire file for a long priod, could these 

y_mpntE W e N % a m m s & ? p  ~___ ~ ~ - ~ - _ ~ ~ _ - - _ _ _ ~ . i _ _ ~  
f Q C l ? B h t  @ l C ! l W ! e d L ' h i ~ X W E ~ d ? ~ f ~ ! U € k  MW,__ - .~ ~ ___. 

X L L  
3 . d - t  I r *e  in 

g. Is the information mntained in this series ever analyzed and/or recorded in a summarized report? - X I 1  - - l f ~ s x . ~ a & m e ~ - -  ~~ ~ 

h. Is there a duplication 3f this series in your office, or in another office or agency? 
--&-.eie?_--~----~p~ _~__ u ~ ~ - _- ~ ~~ 

.- 
The following requires the series to be kept: 

-~ 
- _ J - _ L i -  I r ~ & e s h w k r R m i c m 2 f i f L L ~ Y m i m m d ?  
I x L i . o o e r - r ! l e E r L - & w p  
1. Retention Requirements 

a. State Law - _ _  --.~years. d. Audit period -_--years. 
b. Statute of limitation -~ - _~~-years.  c. Administrative need 4 .years. 
c. Federal law 

~ .--years. f. Federal retention innructions ~ - _ _  years. 

Astach copy or excerpt of laws or regulations Expia'n administrative need 

Lawsuits arising from use of product found to be out of compliance are 
not tried for 3-4 years. Seports must be maintained for four years 
as supporting evidence. 

.__~_~____ .___~ --__ l _ ~ _ _ _ _  

2. Aoorwed Disposition Instructions This a~ency recommends tha t  the f i le  series be cut oTt a: the end of each: 

9 Calendar Year: E Fiscal rear: .Z Other ____._____.-_.then, 

5 a Hold in t h e  current files area p - . ~ n t h ( s l  
I? Transfer to local holding area, hold - - - y e a r l r i ;  then 

Transfer to State Remrds Center: hold --.-year(sl: then 
Or Destroy. 
0 Transfer to State Archives for permanent retention. 

Other ISpecifyi 

__ {ear(sl: then 

Thew instructions apply to all prior and future accumulations of the sefies. 

lemmmndations in para. I--~- 
raph 12 are approved. 
If disapproved, anach letter 
f explanation.) 

- 

Attorney GeneraI/Designee 
___i~i~____u___ . ~ _ _ _ _ ~ ~ ~  -__~___-__  
t - s ~ x ;  a-. 16 



Georgia Department of Agriculture J. R. Conley 
Feed, Fertilizer, Pesticide and Grain Division 
19 Hunter Street SW 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 

8 .  Earl ies t  & Latest 
Dates of Series 

9. Exact series T i t l e  

July 1, 1971 to Date ECONOMIC POISON OUT OF TOLERANCE SAMPLE FILES - - 
''*What i s  the function of the of f ice  i n  which th i s  record se r i e s  i s  created? 

The Pesticide Unit enforces the Georgia Economic Poisons Act, sampling, 
analyzing, and enforcing tolerances of "economic poisons" are vital 
regulatory functions toward this end. 

- 

11. !his f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

forcin Documents relating to/%onom#c Poisons Tolerance 
l n c l u d  d a re -  - Eorrespondence ; 

Stop Sale Order; 
Laboratory Division =port from State Chemist: 
Inspector's PESTICIDE LABEL SUBSTITUTE submitted with sample 4 
Inspector's Pesticide Sample Report. I 

Files are arranged by Laboratory Number. 

ATTACH SAMPLES OF THE FILE 



.- 
- . Y E S -  N 5  * f.... e.3 i . t .  

+ +  * 
13. Is t h i s  t he  Record Copy o f t h e  ser ies?  .* rx1 . f f  
1 4 .  Is  there  a duplication of t h i s  s e r i e s  i n  another of f ice  or agency? [ 1 [X I  

k l ~ [  1 

16. Does the series contain c lass i f ied  infonnation'requiring securi ty  handling? c 1 [X I  

hrl [ I  
18. Could the function be performed i f  t he  f i l e s  were l o s t  or destroyed? hrl [ 1 

19. Is the  se r i e s  (or major portion of it) regularly microfilmed? If yes,  why? 

15 .  Is the information contained i n  this. s e r i e s  ever summarized or published? 
Attach copy of summary or publication. 

. .  
17. Does the  se r i e s  i n i t i a t e ,  mend or terminate agency pol ic ies  and procedures? 

[ 1~ [xl 
20. Does the record se r i e s  provide data as input t o  an EDP~fi le?  [ 1 [ x l  

[ 1 ~ [ x l  21. Does the  record ser ies  contain documentation produced as EDP pr intout?  

22. Has the Federal Government issued instruct ions governfng the  retentionidispo- 

~ . ~~ ~~ ~ . , ~  ~ 

. [ 1 [ 
s i t i o n  of these f i l e s ?  

. ,  - .  - 
[ I  [ I  23. W i l l  there  be a need fo r  these records 10, 15 years from now? If yes, what? 

~ 

124.  REQUIRERNTS.  The following requires the f i l e s  t o  be kept 2 years:  

a. [ ]STATE b. [ ISTATWE OF c .  [ ]AUDIT d. [ ]FEDERAL e.  k] ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(C i t e  Law, S t a t u t e ,  or o ther  reason for the  re t en t ion  requirement) 
Experience shows that any litigation initiated by the manufacturer will 
probably take place within this period. 

25. AGENCY R E C O M N D A T I O N S .  T h i s  agency recomends tha t  the f i l e  s e r i e s  be cut off a t  the end 
of each -[]CALENDAR YEAR -[dFISCAL YEAR -[]OTHER ,then : 

Hold i n  the current f i l e s  area month(s)/ 3 yea r ( s ) :  
Transfer t o  [ 1 S ta t e  Records Center [ ] Local Holding Area; hold yea r ( s ) :  
Destroy. 

1 Transfer t o  State  Archives for  permanent retention. 
I Destroy immediately a f te r  cut-off. 
1 Other: (Specify) ~~ - -_ - 

( Indica te  briefly ra t ionale  for reconmendations above/or write addi t ional  remarks) : 


